
 

HRMS 2025, Köln      
August 25-29, 2025 

Registration process  
 
Getting started/Creating an account 

Go to: https://uni-koeln.converia.de/frontend/index.php?sub=84. Click on “Register as an attendee” 

 
 
Choosing participant type 

Choose “Student” if you are a Mastersʼ or a PhD student. Otherwise, choose “Regular participant” 

The voucher code is only for invited speakers. 

https://uni-koeln.converia.de/frontend/index.php?sub=84


 

 
 
Basic registration 

Answer the mandatory questions and choose “Select”. The registration cost includes the Sunday reception, 
conference dinner and city tour. Answering these questions allows the organisers to manage the logistics. 

 
 
Choose optional offers 



Lunch is available at the campus restaurant MENSA at 8.50 €/day. Meat, vegetarian and vegan options are available 
daily. Some example lunches can be checked at: 
https://koeln.my-mensa.de/chooser.php?v=14523407&hyp=1&mensa=all&lang=en#um_tage 

An accompanying person can be added here, and the lunch coupons for them too. 

The selected offers can be edited from “Edit” on the bottom left, and then click “Confirm selection and Continue” 

 
 
Fill in personal details and create a user account 

Fill in your personal details. The fields marked with a red asterisk are mandatory.  

You can add a separate invoice address if needed. 

Choose a username and set a password.  

Click “Save details and continue” 

https://koeln.my-mensa.de/chooser.php?v=14523407&hyp=1&mensa=all&lang=en#um_tage


 

 



 

 
 
Check booking details and edit if needed 

Check the summary and edit as needed. Click “Proceed to checkout” 



 
 
Make payment 

Select the payment method for the payable amount: PayPal or credit card and “complete booking subject to 
charge”. 

 

 
Invoice and booking confirmation 

You are now registered and can download the invoice and registration confirmation. These details are also 
available in the Personal conference area.  



 

 

 

Submitting an abstract  
 
Getting started/Log in to your account 

Go to https://uni-koeln.converia.de/frontend/index.php?sub=84 and click on “Submit an abstract” and enter your 
login details. 

 

https://uni-koeln.converia.de/frontend/index.php?sub=84


Or you can access the abstract submission in your personal conference area. You can submit multiple abstracts 
and access them all here. 

 
 
Start new abstract submission 

Go to “Submit new abstract” 

 
 
Enter title and abstract topics 

Enter the title (special characters are available from the blue Ω symbol) or you can copy the required special 
character from https://www.compart.com/en/unicode/ directly into the title field. 

https://www.compart.com/en/unicode/


Choose at least two appropriate topics for your submission. You can choose up to 5. Then select “Continue” 

 

 
 
Edit abstract  

Use the Overleaf template: https://www.overleaf.com/read/phpzhjxpvzfy#9ada46 . Make a copy of the project from 
the top-left Menu and edit. 

https://www.overleaf.com/read/phpzhjxpvzfy#9ada46


You can optionally add an image to the abstract (three different options are available in the template; choose as 
needed). 

 

 

 

Upload abstract files 

Upload the pdf output of the overleaf template and the complete zip folder. Please pay attention to the file limits 
and make sure the PDF output is no more than one page long. 

PhD students should also choose if they wish to submit their abstract for Amat Mills prize. 



 

 

 
Check details  

Confirm the abstract title and chosen topics.  

 
 



Enter co-author details and submit  

Even though you have entered all co-author details in the overleaf file, please enter the names, affiliation and 
email address so we can use those details for our conference planner app. You can also select the presenter here, if 
it is not the submitting author. 

You can save the abstract and edit it later from your personal conference area or you can click “Complete and 
submit abstract” for the final submission step. 
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